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Welcome to Trinity Methodist                  Preschool!
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better beginnings

EVERY CHILD DESERVES OUR BEST





     
Trinity Methodist Preschool is a ministry of Trinity United Methodist Church and offers programs Monday through Friday for children ages thirteen months through four years of age.  Mothers Day Out is for the younger children, between the ages of thirteen months and twenty-four months.  Preschool is available for children two, three and four years of age.  Each program operates on a school year basis, from August through May; a short program is offered in the summer, as well.  We are proud to maintain a Level 3 Better Beginnings accreditation status from the State of Arkansas.  This signifies our commitment to going above and beyond our licensing requirements to provide the highest quality education experience for our families. We hope that this handbook will help you become familiar with our procedures and policies.  Please review the following information prior to the beginning of school.  If there are any questions feel free to contact our office (501-666-2815) at any time. 
PURPOSE
Trinity Methodist Preschool provides experiences through which each child learns at his/her own rate and develops emotionally, intellectually, physically and socially in a Christian atmosphere.  We want each child to develop a growing awareness of the world which God has created and of himself as a person of worth -- a child of God.  We also want each child to grow in respect of our country and world and to grow in Christian responsibility in using and caring for our environment.
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Each child is considered to be an INDIVIDUAL.  We do not expect all children to fit into one pattern.  Children, like adults, have different interests.  Along with directed experiences, there is self-selection time with teacher guidance when the children are involved in a variety of activities.  The children have opportunities to play and work alone and as part of a group.

The Preschool provides opportunities for creativity and experiences for developing thinking and reasoning skills--learning how to learn. One way we encourage a variety of interests is through our low pupil/teacher ratio.  This allows the children greater opportunity to interact one-to-one with their teachers.

PROGRAM
All Preschool classes meet from 8:15 to 11:30.  Extended Session hours are from 11:30 to 2:45.  Following is a list of Preschool programs available in for the 2024-2025 school year.  The proper age group is determined by the child's age on or before August 1, 2023.

Two Year Olds

Tuesday and Thursday

Monday, Wednesday and Friday

Monday through Friday

Three Year Olds

Monday, Wednesday and Friday

Monday through Friday

Pre-K Fours                     Monday through Friday
Curriculum  
TMP is a play-based program that emphasizes Early Childhood Literacy.  Through developmentally appropriate learning practices we create a learning environment where children can have the best opportunity for educational success.   We structure our learning around the concepts that develop pre-reading and pre-writing skills.  We follow the state guidelines for Kindergarten Readiness as we prepare our preschoolers for the transition into Kindergarten.
Following is a broad outline of our program’s curriculum with a brief description of the types of activities our children participate in:
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Social Play and Socializing 
Children are encouraged to grow in independence and their ability to cooperate with others in a group through activities and games geared to the appropriate age level.
Motor Development
Indoor and outdoor activities help the children develop both their small and large muscles. A variety of manipulative toys, cutting activities, play dough, etc. are used to improve their small muscles and prepare for learning to write in the future.  Our playground and gym equipment has been selected to provide a variety of activities to promote large muscle coordination.
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Creative and Dramatic Play

Through music, art, and dramatic play, children discover their ability to create.  We encourage creativity in every aspect of the curriculum--from play in the family living and block centers to problem solving discussions with teachers and peers. 

The children attend music class one or two times each week.  The goals in this class are to develop an enthusiasm for music, gain exposure to fundamental musical concepts, experience rhythm instruments and to learn a variety of traditional songs. 

Speech and Language Development

Among the most important skills a preschool child develops is the ability to communicate: both to express himself verbally and to understand what others are saying to him. Our low pupil-teacher ratio provides many opportunities for conversation and discussion throughout the day.  Nursery rhymes, books, and language arts activities are also used to improve language skills and comprehension. Our Early Childhood Literacy practices build a foundation for reading and writing skills.
Concept Development
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This broad area refers to the vast amount of information children learn about the world around them.  Pre-reading skills are developed as children improve their visual and auditory abilities. 

Manipulative materials are used so that children can develop a firm understanding of mathematical concepts.  Through sand play, cooking, puppetry, stories, art, and games, the children explore our world and their place in it.

ARRIVAL and DEPARTURE
Arrival time is from 8:15 to 8:30 a.m.  
Early Arrival  We offer an Early Arrival program beginning at 7:30 each morning for an additional fee.  This is offered by reservation, but there may be occasional drop-ins available by checking with the office in advance.  (We do not allow drop-ins without prior approval).
Between 8:15 and 8:30, a staff member will meet the children at the drop-off place and help them into their classrooms. Children can also be brought inside by their parent. (No parking in the drop-off line)

 For safety purposes, parents are responsible for assisting their child out of the car.  A staff member will meet you on the sidewalk and walk them to the classroom.    If a child is physically resisting a staff member at drop-off we will ask that you pull up and park to bring your child in the building.  This is for the safety of your child!
As part of our licensing requirements children must be “signed in” upon arrival. This will be done using our mobile Procare Connect App.  Each person who is a designated pick up will need an email address on file.  Each person will receive an individual email with instructions and a code for downloading the Procare App.  Codes may not be shared, they are specific to each individual
Pick-up time is 11:25-11:35 for Preschool and 2:20-2:45 for Extended Session.  We will bring the children to your car as you stop at the east entrance.  Parents are responsible for assisting their child into the car and buckling them in their car seat. Children must be “signed out” when they are picked up using our Procare Connect App.  
After Care Program   We offer an after care program from 2:45-4:00 for an additional fee.  You must have a reservation to attend and occasional drop-ins may be available with prior approval .  Please contact the office for additional information.
Please be prompt when picking up your child.  It sometimes upsets a child to be left at school after other children have gone home.  In addition, teachers often have other commitments and responsibilities after school hours.

Trinity does have a late pick-up fee of $1.00 per minute, which goes into effect at 11:35 nad 2:45. (Late pick-up fees for After Care go into effect at 4:01).
OUR PARKING LOT IS ONE WAY!
The driveway entrance for bringing and picking up children is through the east parking lot, which you enter from Evergreen Street.  You will drive to the drop-off and pick-up place at the east entrance of the Preschool building.  Please stay in line while in the driveway.  After dropping off or picking up your children, you may legally only turn right onto Mississippi Avenue.  Please do not return to Evergreen St. to exit!  This procedure is for the safety of your children.
When using our parking lot, please be aware of the need for safety.  Park only in the designated places and not in the driveway itself or along the curbs.  Be extremely careful when backing out, especially on rainy days.  Remember that there should be absolutely no parking in the drop-off/pick-up zone.

Each family will receive a name card to facilitate pick-up.  Please keep this in your car and place or hold it so teachers can read it as you approach the pick-up zone. If you lose your card, please make another with your child’s name written in heavy black strokes about four inches high.  You may make copies of the card for anyone else who might be picking up your child.
Please notify us in writing of any permanent changes to the list of persons authorized to pick up your child.  Anyone (other than you) who will be picking up your child will need to bring photo identification with them so we can ensure that unfamiliar persons are, in fact, authorized to pick up your child.  

When your child is to be picked up by someone different than usual, send written notice to the school.  Please make sure that anyone who will be picking up your child is aware of the safety policies in our parking lot.
Prevent accidents by watching your speed in the driveway and parking lot.
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Please refrain from using cell phones in the carpool line.  We are concerned about the safety of our children.  It may also be the only time your child’s teacher has contact with you to relay important information about your child’s day.

Remember to provide a car seat for your child, if needed. You may leave the seat in the designated place at the end of the preschool hallway if necessary.
WHAT WILL MY CHILD NEED?

Water Bottles 

In order to minimize the risk of spreading germs, we are not using our water fountains.  Each child will need to bring a leak-proof water bottle (not a sippy cup) with their name clearly labeled on the outside. We will take them to the playground as well as use them in the classroom
Play Clothes
Please let your child wear play clothes for school.  “Dressy” clothes can sometimes interfere with our very active learning times.  Also, although we use washable paints, we cannot guarantee that all paint spots will wash out!  Tennis shoes are best.  Sandals and rain boots are discouraged because they are hard to play in and are often tripping hazards.  Backless sandals or flip-flops are not permitted.
Warm Clothes
Long pants, sweaters, coats, hats and mittens will be needed for outside play during the winter.  

Labeled Clothes
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Put your child's name on sweaters, coats, hats, mittens, and any other items s/he brings to school.  Please label backpacks on the outside – they all look alike!

Extra Clothes
Children will need a change of clothing (including socks and underwear) left at school.  These should be put in a Zip-loc bag that can easily be stored in the classroom.  

Rest Mat and Cover The school will provide rest mats.  Each child will need to have their own individual mat cover and these will be purchased from the school in order to insure that they fit our mats.  Mat covers will be sent home on a weekly basis to be washed and sent back to school.
Security Items
Many children need special items that help them feel more secure when they are away from home.  We welcome such items!  We do ask parents to label them clearly and to work with the teacher on ways to possibly minimize their necessity.


Please do not send other toys and items with your child.  Personal toys can cause frustration because other children want to play with them and most young children find it difficult to share their possessions with others.  It is also difficult for teachers to keep track of them and keep them from getting lost!
ARE THERE ANY NO-NO’S?
Yes!  Peanut butter and tree nuts are not allowed (see “Lunch” information on page 10.) Please do not allow your child to bring sharp objects, toy guns, or other toys and objects that are dangerous or suggest violence.  Also, no beverages (other than water bottle) or chewing gum, please.  Finally, please do not send latex balloons- they can be dangerous around young children.
MORNING SNACK
A small snack is served during the morning.  Among the items served are: graham crackers, dry unsweetened cereal, crackers, pretzels and milk.  We encourage good food habits by providing a variety of nutritious foods.  

If your child has special dietary needs, especially if your child has a food allergy, we will work with you to arrange appropriate snacks.
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Please do not ask the teachers to send party invitations home with children.  We cannot be responsible if invitations are lost or mislaid.
PARTIES
Birthday parties are kept very simple but we do like to recognize or celebrate each child's birthday.  Please let us know if you want to bring a special treat to share with the class on this day.  The teachers have found these items to be well received: fresh fruit, raw vegetables with dip, or small sandwiches cut into interesting shapes, etc.  A favorite kind of cookie, small muffins, or donut holes also work well.  

PLEASE AVOID SENDING CUPCAKES, CAKE OR CANDY.  Decorative napkins or cups are popular favors so other party favors are unnecessary.  Please do not send balloons since they can be dangerous to small children.
Besides birthday parties, a number of holiday-related parties are held throughout the school year.  The teacher or room parent will contact parents for assistance as needed.

Potty Training
Teachers are glad to coordinate with parents to help in potty training efforts.  Feel free to discuss your procedures to help with consistency between home and school.  All children entering the 3 year old programs must be potty trained.
FEES AND TUITION  

All tuition and fees are non-refundable.
REGISTRATION FEE
The Preschool registration fee is $250.00.  The  Registration fees are non-refundable.  

BUILDING FEE 
A non-refundable building fee of $100.00 is due in June for all students who are not members of Trinity United Methodist Church.
MATERIALS FEE
A materials fee of $150.00 for each child enrolled in Preschool, is due in June.
MONTHLY TUITION SCHEDULE 

The monthly Preschool tuition rates for the 2024-2025 school year are:

2 year olds: 



Tuesday and Thursday


$230.00


Monday, Wednesday, Friday

$280.00


Monday through Friday


$325.00

         3 year olds:


Monday, Wednesday, Friday

$280.00
Monday through Friday


$325.00
       Pre-K Monday through Friday


$325.00 
PAYMENT OF TUITION
Tuition is due the first of each month and is late if not paid by the 10th of the month it is billed.  Please make checks payable to 

"Trinity Methodist Preschool" or “TMP”.   If you prefer, you may bring or mail your tuition to school.   Our mailing address is:

Trinity Methodist Preschool

1101 N. Mississippi 

Little Rock, Arkansas 72207

Should you prefer to pay with cash, please place it in a sealed envelope labeled clearly with your child’s name.  We appreciate exact change since we have no cash available in our office.  Give the envelope to someone in the office so that you can be given a receipt.  We DO NOT accept credit cards.
We regret that we cannot accept any payments in the drop-off or pick-up lines.  All payments must be brought to the office or sent in the mail.  
LATE FEE
Tuition is due the first of the month and must be paid by the 10th of each month.  If it is not paid, a late fee of $20.00 or 10% of the balance, whichever is greater, will be charged and a payment schedule must be arranged with the Director.  For a child to remain in the Preschool, families must remain current with the payment plan. 

EXTENDED SESSION
Extended Sessions are offered each day from 11:30 until 2:45.  These are reserved and billed on a regular basis.  There are no credits given for extended sessions that are not used. Monthly extended session rates are as follows:
1 day per week….$65.00 per month

4 days per week…$260.00 per month

2 days per week.$130.00 per month

5 days per week…$325.00 per month

3 days per week..$195.00 per month
There may be occasional drop-in places available by contacting the office in advance.
.
Lunch and Snack
Each child attending Extended Session should bring a lunch.
· Cloth lunchboxes are harder to sanitize and we are asking that you use the plastic Bento Box style boxes that are easily sanitized at the end of the day.  They also reduce the amount of items that have to be touched/opened by the teachers. (See example)
· https://

 HYPERLINK "https://www.amazon.com/Munchkin-Bento-Toddler-Lunch-Yellow/dp/B081FTPP3R" www.amazon.com/Munchkin-Bento-Toddler-Lunch-Yellow/dp/B081FTPP3R
· You may place them inside a zip up lunch box if you would like.
Milk will be served to all children unless they have an allergy, in which case they will be served water. Please cut up grapes, hot dogs, etc. for the young children as these can be choking hazards.  LICENSING REQUIRES that lunch should contain 1/3 of the minimum daily nutritional requirements. These requirements are:

· 1 serving of milk (provided by the school) – No drinks from home
· 1 serving of protein (meat, fish, peanut butter, cheese or yogurt)

· 1 serving of bread or grain

· 2 servings of fruit and/or vegetable (1 from each or 2 from the same) 

IMPORTANT NOTICE:
TMP is a “Peanut Free/Tree Nut Free” facility due to numerous allergies.  You may substitute products such as “Sun Butter” or “Wow Butter” as long as you notify the teacher that it is not real peanut butter.

Please do not send foods that need to be heated.  

Children should also bring an afternoon snack.  Please label this with the child's name and put it in your child's lunch box.  An afternoon beverage is not necessary.

Rest Time
There will be a rest time every afternoon.  Children are expected to lie quietly on their mats.  If they do not fall asleep after about 20 minutes they may read or play with puzzles.  This will be a quiet time.  We anticipate that this rest time will last approximately 1 hour; there will be some variation depending on the age of the children.  Please discuss the importance of this quiet time with your child.
ABSENCES
We appreciate being notified when a child is going to be absent due to illness or family vacations.  We are unable to give credit for these absences, however, since our staffing and other expenses continue.  

ILLNESS








As soon as possible, report any contagious illness your child or other members of your family may have.  In the interest of all the children, each child should be well before coming to school.  Note:  You will be asked screening questions as part of the Covid 19 precautions.  An affirmative answer to any of the questions will prohibit attendance at school. 

The following are indications that a child should remain at home:   

1.   Symptoms of a cold (Example: Coughing or acting listless)

2.  Vomited in the past 24 hours.

3.  Had loose stools in the past 24 hours.

4.  Fever (100 degrees or above) in the past 24 hours.  Children should be     fever free a full 24 hours (without medication) before returning to school.
5.  Body rashes not obviously associated with diapering,   

               heat or allergic reactions to medication.

6. Sore throat if associated with fever or swollen glands in the neck.  If your child is diagnosed with Strep Throat, they must be on an antibiotic for a full 24 hours before returning to school.
7. Other symptoms such as red eyes which must be examined by a physician before a child can return to school.
If your child is on antibiotic or other medication, please plan to give it to him before or after school.  Licensing only allows us to dispense prescription medications in the original container.  If your child has special needs regarding medication, please talk with the Director. 

We expect all children in school to be well enough to play outdoors.  If your child is too ill to go outside, please keep him/her home until they are feeling better. Outdoor play is encouraged unless the weather is rainy or bitterly cold.

SCREENING  We believe that early identification of developmental delays or other issues that might have an effect on learning, is in the best interest of a child.  If you have any questions or concerns, we recommend consulting your pediatrician.  We have screening resources that are available for all children and we would be happy to help facilitate any needs that you might have.  
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IMMUNIZATIONS
Arkansas licensing requirements require that we have an up-to-date copy of each child’s immunization record from their doctor(s) or clinic(s) within 15 days of enrollment.

If you have not already done so, please be certain that we have your child’s latest immunization record. We do not take immunization exemptions.
WITHDRAWAL FROM SCHOOL
Two weeks notice is requested when withdrawing a child from school. 

If a child attends school a part of the first half of the month, tuition for half the month is charged upon withdrawal.  If a child attends more than the first half of the month, a full month's tuition is charged upon withdrawal.

ACCESSIBILITY OF CHILDREN
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It is the policy of Trinity Methodist Preschool that parents should have access to their children at any time during our hours of operation. (Clarification: This policy does not circumvent any court order regarding child custody/visitation matters or any other court ordered restrictions.  Parents are asked to resolve custody/visitation issues outside of the school environment.)
Furthermore, as required by the regulations of the state of Arkansas, children are subject to be interviewed by the Department of Human Services Child Care Licensing Unit, Department of Children and Family Services Special Investigations, and law enforcement for investigative purposes and/or for determining compliance with Licensing Requirements.

DISCIPLINE & DISCHARGE
It is the policy of Trinity Methodist Preschool to avoid behavior problems by creating interesting classroom environments, offering varied activities for the children, and ensuring a low student-teacher ratio.

Discipline at Trinity Methodist Preschool is never physical, nor is it connected with food, toilet training or rest time.  Our staff has found positive reinforcement of good behavior to be an effective means of problem resolution, and it is a technique used in the classrooms of TMP.

When a child needs help to resolve a disagreement, the staff gives positive guidance by:

1. Redirecting the child to an acceptable activity.

2. Talking with the child about his/her feelings and involvement in the situation

3. Separating the child from the group for a short time, within the classroom, so s/he may regain control.  If necessary, a teacher will take the child to a room not being used or to the office.  At no time will the child be left unattended.

“Time out” is not used for children younger than two years of age.  The length of time that a child is placed in time out shall not exceed one minute per year of 

the child’s age.

If the teacher sees a pattern of behavior developing, she will discuss her efforts 

of correction with the child’s parent(s) and enlist their help with the situation.

In the event a student’s behavior is such that the teacher can no longer follow the discipline policy with corrective results, the parent(s) of the child will be 

required to meet with the teacher and Director of the school.

At this conference the parent(s), teacher and Director will assess the child’s behavior and determine a plan of action including a time frame for improvement of child’s behavior.  A copy of this plan will be signed by all parties and placed in the child’s file.

At the end of the specified time an additional conference will be scheduled.  The child’s behavior will be reassessed and, if needed, an additional plan of action will be agreed upon with the understanding that improvement must occur for the child to remain in the school.  A signed copy of this plan will also be placed in the child’s file.

If the above efforts do not result in sufficient improvement and the child’s behavior continues to be disruptive, the child will be discharged.
Other grounds for discharge are: 

· Failure to pay fees within the time specified in the school’s policies
· Failure to observe the rules of the school as noted in the parent handbook
· Physical and/or verbal abuse or threatening behavior to staff or children by a parent or child
· The child has special needs which we cannot adequately meet with our current staffing patterns.

COMMUNICATION

We know that communication between home and school is a vital link in your child’s school experience.  We will provide a daily communication folder for each child that should remain in their bag or backpack.  Please check the folder each day for communication from the school or your child’s teacher and remove any items in the folder.  You may use the folder to deliver any communication to your child’s teacher.  
CONFERENCES
A conference will be scheduled with your Preschool child's teacher during the fall and spring.  Conferences will also be held as needed during the year.  Please feel free to request a conference at any time.   Our goal is for the school and family to always work together.

PROBLEM RESOLUTION PROCEDURE
One of the primary goals of the Trinity Methodist Preschool Staff and Board is to establish open lines of communication with the parents of each of the students enrolled in the Preschool.

In the event a parent has a concern or complaint the following procedure should be used:

1.
Discuss the concern with the child's teacher.

2. If the concern is not resolved have a conference with the Preschool Director.

3.
If the concern is still not resolved have a conference with the Chairman of the Preschool Board.

If there are issues or concerns that a parent feels must be addressed by Child Care Licensing the number to call in Little Rock is 501-682-8590.  

If parents wish to report suspected child maltreatment, the statewide “Hot Line” number is 1-800-482-5964.

INCLEMENT WEATHER POLICY
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The Director, in consultation with the Board Chairman, will determine when weather conditions are too hazardous to open the Mothers Day Out or Preschool programs.  Generally, the actions of the Little Rock School District will be followed.  However, occasionally our decision may be different from that of the public schools.  

Factors to be considered include the condition of our parking lot, general driving conditions, ability of the staff to reach the school, and the current weather forecast.  At all times, the safety of children, parents, and staff will be the determining factor used in making the decision whether to be open or closed.

Parents will be notified of any closings or schedule changes by text messaging system, Remind.  Directions for signing up for this service are found at the front of this handbook.  You will receive messages by text or email.  (Please make sure you sign up for Remind as we will use this for other important messages throughout the year!)
Since program costs continue during these days, it will not be possible to reimburse parents for Preschool or Mothers Day Out tuition.  Due to limited time between the school year and Summer Mother’s Day Out, missed days will not be made up.
COVID 19

We will continue to take additional precautions to protect against potential exposure to Covid 19.  We always use stringent cleaning procedures, but will be taking additional steps such as regular use of our electrostatic sprayer in every classroom to kill germs.  We have strict handwashing and diaper changing procedures as well.  While we are allowing parents and adults in the building, we ask that you drop your child off as quickly as possible and do not linger in the classroom as an extra protection for all children in the class.  Of course if anyone in the household has had exposure, we ask that you notify us immediately and all DHS and Department of Health guidelines will be followed. Again, we ask that parents take extra precautions in sending children to school with any symptoms of illness to protect all of our children.

If we should have any exposure, we will follow all DHS and Department of Health protocols.  If we should have to quarantine any classroom for a short time, we will not be able to offer any refunds or credits due to the fact that our program cost continue.

MOTHERS DAY OUT
In addition to the Preschool, Trinity Methodist has a Mothers Day Out program for toddlers ages 6 months to 24 months.  Our staff strives to provide a loving, nurturing environment where young children can develop at their own pace. Our staff are trained in CPR and First Aid.   If you need care for younger children, please check with us so we can discuss how our program can fit your family's needs. 










